Guidelines for Writing Labs

These guidelines apply whether the lab is written in class or completed at home.

General

- Use white lined paper if written in class. Use white computer paper if typed.

- Write on only one side of the page.

- Proof-read and spell-check your work whenever possible

- Ensure every section has a CLEAR HEADING (ex. Observations, Conclusions)

- It is generally inappropriate to include (i.e. cut and paste) other people’s work into you own document, even if you reference it. Including a complicated looking diagram that you don’t understand will not get you any marks. Do this: draw a simplified version that includes the components you fully understand and that are relevant to the topic. Since you are basing the diagram on another’s work, reference it as you would text in the body of your document.

Specific Requirements
Unless otherwise noted, work should be in past tense with no personal pronouns.

Sections must be in the order shown below when submitted in a lab.

Note: All sections below will not necessarily be required for every lab.

	Section
	Comments

	*Introduction and Purpose
	- Contains relevant background.
- Purpose is likely related to wanting to better understand an important concept or concepts.
- Introduction may be in the present tense.

	*Procedure
	- Detailed, easy to follow

- Often simply referencing the source of the procedure and listing changes may suffice.

	*Observations
note: blank observation table should be prepared beforehand
	- just that – ONLY observations! (No Analysis Here)

Ex.  Appropriate:   The solution turned blue.
Ex.  Inappropriate:   The solution turned blue because a reaction took place. (inappropriate because whether or not a reaction took place is not an observation).
- use tables (charts) whenever possible

YOU WILL ALWAYS BE REQUIRED TO HAND IN YOUR ORIGINAL OBSERVATIONS. 
Rules for recording observations:

- Use pen. Do not use white-out

- Do not scratch or scribble any words. If you make a mistake, cross it out. Record reason for error and re-write.

	Analysis 
(also known as Discussion)
	- The observations are explained here.

- Usually questions to be answered will be provided

	Sources of Error
	See separate sheet.

	Conclusions
	- Refer back to purpose.
- Summarize the importance of the results and lab.

	References
	- done throughout the lab and in section at end (see separate sheet)


* Often prepared beforehand
